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PaGoyas  mporpamma  OUCHMIUIMHEI ~ «MeHeIKMeHT B  HH(pOpMaNHOHHO-
JAOKYMEHTAIHOHHOH [esiTeJIbHOCTH» Ul 00ydaromuxcsi [0 HaNpaBJIEHUIO IOATOTOBKU
46.03.02 [doxymenTtoBeaenue u apxusoseaeane ([Ipopwuns noarorosku: 0KyMEHTOBEACHNUC U
apXuBOBEJEHHE), COCTaBlieHa Ha  oOcHoBaHuu  DefepalbHOr0  rocyJapCTBEHHOIO
o0Opa3oBaTe/IbHOrO cTaHjAapra Bbicliero oOpa3oBaHus — OakajaBpuaT I10 HalpaBICHUIO
noaroroBku 46.03.02 JlokyMeHTOBeeHHE ¥ apXWBOBEACHHWE, YTBEP)KIEHHOIO IPHUKa30M
MuHucTepcTBa HayKH U BeIciIero oopasosanus Poccuiickoit @eneparyu ot 29 oktsa6ps 2020 r.
No 1343 (¢ w3m. m gpon.), llopsnka opranuzaiu ¥ oOcymiecTBIeHus oOpazoBaTenbHOMU
JeSATeTbHOCTH MO 00pa3oBaTelIbHBIM MpOrpaMMaM BeicHiero o0pa3oBaHHS — IporpaMmam
OakanaBpuara, NporpamMmaM CrHeIHaJIMTeTa, NPOrpaMMaM MAarucTpaTypsl, YTBEPXKIACHHOIO
npuka3oM MUHUCTEpPCTBa HAyKH U Bhiciero obpasosanus Poccuiickoii @enepauyn ot 06 anpesns
2021 r. Ne 245 (c w3M. | J0I1.), B COOTBETCTBUM C YYEOHBIM IUTAHOM, YTBEP)KIAEHHBIM YUYeHBIM
cosetoM O®I'BOY BO «Jlonl'Y» mis nabopa 2024 roaa.

PazpaboTumk:
JOOLEHT Kadeapsl WHPOPMALMOHHBIX CHCTEM
yIpaBiieHuUs, KaHJ. 9KOH. HayK d{%’ E. A. MuTtpoxuna

PaGowas mnporpamma opoOpeHa Ha 3acefaHuu Kadeapsl HHOOPMALMOHHBIX CHCTEM
yIpaBiICHHUS.
[Tporokoun ot 22.03.2024 r. Ne 6a

3aBenyromuii kadenpoit W H. 111. TTonomapenko

COI'JTACOBAHO:

JlexaH ¢akyibTeTa MaTeMaTUKU U
HH()OPMAIIMOHHBIX TEXHOIOTUM
28.03.2024 r.

U. A. MouceeHKo

VYueGHO-MeTOInYecKast KOMUCCHS (paKyJibTeTa MaTeMaTHKU U MH(QOPMAIHOHHBIX TEXHOIOTHH.
[Tpotokon ot 27.03.2024 r. Ne J.
ITpencenarens JI. K. CensixoBa

PykoBoauTe/ib OCHOBHON MPO(decCHOHANBHOM

00pa30BaTe/IbHOM NPOrpamMMBl,
JI-p OKOH. HayK, JOLIEHT W H. I1I. ITonomapenko
26.03.2024 r.
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1. MECTO JIUCLIATUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT' PAMMBI

1.1. TpeboBaHus K MpenBApUTENIBHON MOATOTOBKE 00YYaIOUIUXCS, MPEIIIECTBYIONINE
U COIYTCTBYIOIIME JUCLUIUIMHBL, HA KOTOPBIX OCHOBBIBAETCS U3YUECHUE JaHHOM!

OxoHoMmMKa, Teopus opranuzauuu, OpraHu3anus U TEXHOJIOTHS JOKYMEHTAllMOHHOTO
o0ecrieueHHs yrnpaBJIeHuUs.

1.2. JlucuumiauHbl, KypcoBble padOThl M MPAKTUKH, JUI KOTOPBIX OCBOCHHE TaHHOM
JUCLUIUIMHBI HEOOX0AUMO KaK MpeJIIeCTBYIOLIEE!

[enoBoe oOuieHue B ynpaieHuHM; KoMMyHUKalus B YNpPaBICHUECKON IESTEIbHOCTH;
Oprann3alliOHHO-A0KYMEHTAllMOHHOE obecreyeHue JeSITeIbHOCTH PYKOBOJIUTEIIS;
WNudopManmoHHO-T0OKYMEHTAIIHOHHOE o0ecrieyeHne  MapKETUHTa; HNudopmannonnoe
o0ecrieueHue ynpaBlieHUs IEPCOHAIOM; YTIpaBIeHYeCKOe KOHCYJIbTUPOBAHUE.

2. OIIMCAHUME JUCHUITJINHBI

2.1. OOmas xapakTepucTuKa

HanmenoBaHue mokazaTens 3HadeHUEe NOoKa3aTels

46.03.02 JlokyMeHTOBeICHUE U
apxusoBeaenue ([Ipoduas MOATOTOBKHU:
JIOKyMEHTOBEICHUE U apXUBOBEJICHHUE)

Ha3zBanue oO6pa3oBareiabHOI IporpaMmbl

b1.B.O/I.11. MeHEeIKMEHT B
nH()OPMAITMOHHO-TOKYMEHTAIIHOHHOM
JIeSITCIIbHOCTHU

HIndp u Ha3BaHKUE B COOTBETCTBUU C
y4eOHBIM TIJITAHOM

Yactb 00pa3oBaTeNnbHON NPOrpaMMBl BapuaTtuBHas yactb: BEIOOp By3a

KoynuecTBO 3a4eTHBIX €JUHHULL / BCETO 4YacOB 5/180

2.2.  Pacnpepnenenue 4acos 1o (opMam u rnepuoam o0y4yeHus
OO11ee KOIMYeCTBO YacoB
£ CaMoCTOs-
dopma 21 3 o
> | | nexkum- | nmabopa- | MPaKTH- | TENbHOM dopma
o0yueHus 2 3 BCEro

8 | OHHBIX | TOpHBIX | YecKHX | paboThI + KOHTPOJIS

KOHTPOJITb
Ounas 2 4 48 - 48 84 180 9K3aMEH
3aouHas 2 4 8 - 10 162 180 9K3aMEH

3. LEJW JUCITATUIMHBI

YcBOGHHE OCHOBHBIX TOHSATHH, NPUOOpPETEHHWE 3HAHWKW W TIPENICTABICHHE €IMHBIX
TEOPETUKO-METOJOJIOTHYECKIX OCHOB MEHEXKMEHTa U  BbIpaOOTKa MpodecCHOHATbHBIX
KOMIIETEHIIMMT B OCYUIECTBJIIEHMM  YIpaBieHUS  HHGOPMAIMOHHO-I0KYMEHTAlMOHHON
ACATCIIBHOCTBIO OpraHU3alluu.

4. KOMIIETEHIIMY OBYYAIOHIEI OCsl, ©OPMUPYEMBIE B PE3VJIbTATE
OCBOEHUMA KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEI, UX THINKATOPDBI
N INTAHUPYEMBIE PE3VIJIBTATBI ObYUEHUA

Komnerennuun WNHaukaTopsl PesynbTaTel 00y4eHus
TIK-2. Cnocob6en | I1K-2.2. T[1IK-2.2.1. 3Haer OOBEKTUBHBIE TEHACHIMHA
OCYLIECTBIIATh OcyiecTBisieT pa3BUTHUSA COBPEMEHHOT0 MEHEIKMEHTA;
MH(OpPMaLIMOHHO- OpraHHU3alMOHHO- 3aKOHOMEPHOCTH,  NPUHIMIBI M METOJbI




Komnerennuu WNHaukaTopsl Pe3ynbTaThl 00y4eHus
AQHAJTUTUYECKYIO U | aIMUHUCTPATUBHYIO | YIIPABIICHUS COLMAILHO-KOHOMHYECKUMU
OpraHU3aIlMOHHO- MOAJIEPKKY cucTeMamu;  pond, (QYHKUMH W 330a4d
aIMUHUCTPATUBHYIO | JI€SITEIBHOCTH MEHEKEpa B COBPEMEHHOW OpraHU3allid; BUIbI
MOACPIKKY OpraHu3anuu OpPraHU3alMOHHBIX CTPYKTYp, HX OCHOBHBIE
JEeSATeIIbHOCTH napamMeTpsl ¥ TMPUHIUINBI UX TPOSKTHPOBAHUS,
OpraHu3aluu OCHOBHBIE TEOpUU MOTHUBAIUHU, JUAEPCTBA,

TUTIOJIOTHIO ~ BJIACTH, TMPOIECCHl  T'PYIIIOBOM
(ITpodeccuonanbHbIi TUHAMUKY, TPUHIUIBL (HOPMUPOBAHHS] KOMAH/IbI,
CTaHJIapT 07.002 METOIEI MOJTYyYEHHUS, 00001IeHns u
«Cnenuanuct o UCTIONB30BaHUSl YIPaBIEHYECKOW HHPOpMAIIH
OpraHU3aIMOHHOMY pu  pa3pabOTKe YMPaBICHUYECKUX PEIICHUH U
H IJIAHOB; METOJbl NPHUHATHS YIPaBICHUYECKUX
JIOKyMEHTAITMOHHOMY peuieHui;
00€eCIIeYEHUTO T1IK-2.2.2. VYmMeeT CTaBUTH LeIn u
yIIpaBJICHUS dbopmyIupoBaTh 3aJ1a4u, CBSI3aHHEIC c

opranuzaiuei», D)

peanuzanueil  MpoQecCHOHANbHBIX  (DYHKIUI,
OIIPENeNsATh  BO3MOXKHOCTh  IPOEKTHPOBAHUS

PA3INIHBIX TUIIOB OpTraHU3allMOHHO-
yIPaBICHYECKUX CTPYKTYD coo0pa3Ho
U3MCHAOIINMCA YCIIOBUSAM; HCIIOJb30BaTh

OCHOBHBIC TEOPUH MOTHBAIIMU, JUACPCTBA U
BJIaCTU JJISL peIICHUA CTPATCTUYCCKUX u
OINEPATUBHBIX YIPABICHYCCKUX 3334, a TaKXkKe
JUTsI OpTaHU3alUN TPYNIIOBON pabOTHI HA OCHOBE
3HaHUS TPOLECCOB TPYIOBOH TUHAMUKU H
NPUHIMIIOB (OPMHUPOBAHUS KOMAH[bI; TPAMOTHO
UHTEPIPETHPOBATH CUTYAIIUIO;

[IK-2.2.3. Bnmameer MeTogamMH peanu3aliuu

OCHOBHBIX YIPaBICHUYECKUX byHKIMI
(aHupoBaHuEe, — OpraHu3auus,  MOTHBALUs,
KOHTPOJIb, KOOpJMHALIMS, TNPUHATHE pELICHUH,
KOMMYHHUKAIUH); HaBbIKaMU HIPUHSTHS
YIPaBICHUYECKUX peuIeHui; HaBBIKAMU
pacupeienieHus U AeIerupoBaHus OJHOMOYMM C
Y4ETOM JTUYHOU OTBETCTBEHHOCTH 3a

OCYHICCTBIIACMBIC MCPONPUATHUSA, HaBbIKaMH
HCIIOJB30BaHHUA OCHOBHBIX TeOpI/Iﬁ MOTHBAaIlUuH,
JINACPCTBA n BJIaCTHU JJIsL peICHuA
CTPATCTUYCCKUX u ONICPAaTUBHBIX
YHOPaBJICHUYCCKUX 3aaa4, a TaKXE JUIA
OopraHu3anuvunu prHHOBOfI pa6OTBI; METOJaMH U
OCHOBHBIMH npueMamu HCCIIEJ0BATEIILCKOM
ACATCIIBHOCTH B MPOHECCC COBCPIICHCTBOBAHUA
MCHC/PKMCHTA OpraHr3alu.

5. MPOI'PAMMA NVCLHUITINHBI

HasBanue teMbl

Kpatkoe conepsxkanue TeMbl (BOIPOCHI TEMBbI)

Benenue B kypc «MeEHEIKMEHT B
MH(POPMALIMOHHO-TOKYMEHTALIMOHHOM
JeATEIILHOCTU

1. [ToHsiTHE M CYIIHOCTh MEHEKMEHTA.
2. CymHOCTh M XapaKTEepHbIE  YEPThI
COBPEMEHHOI'0 MEHE/KMEHTA.




5

HasBanue TeMbl

Kpatkoe conepskanue TeMbl (BOIPOCHI TEMBbI)

3. OyHKIMKA MEHEKMEHTA, UX KJIacCUu(UKAIUS U
B3aHMOCBS3b.

9BOHIOLII/IH MCHCI)KMCHTA u
COBPCMECHHBIC KOHICTIIIUA

€ro

1. OBomronus pa3BuTHS HAyKH « MeHEIKMEHT»

2.  CucrteMHbIi  TOAXOA B  YyNpaBICHUHU
Opra’u3anuen

3. IlpuHUMIIBI yOpaBIEHUS] OpraHu3alen

HJ'IaHI/IpOBaHI/IC B CUCTEMEC MCHCI’)KMCHTaA

1. IInaHupoBaHME: CYIIHOCTh U MECTO B CHCTEME
MCHCI)KMCHTAa HpeI[HpI/ISITI/ISI
2. Bupl maHOB M MOJIXO0JIBI K UX pa3padoTKe

Opraau3zanus B CUCTEME MEHEPKMEHTA

1. CymHOCTh GyHKIIUU «OpTaHU3AIIH

2. OpraHu3allMOHHO-PACTIOPSIIUTENBHBIE METOMABI
yIpaBieHUs

3. Opranuzanuu u UxX NpU3HaKu

4. XapakTepucTHKa OPraHU3alMOHHBIX CTPYKTYP
YIPABJICHUS M UX BUJIBI

MortuBanys v HoOTpeOHOCTH 1. CymHocTh MOTHBaMM  Kak  (yHKIUHU
yIpaBJIeHUs
2. ConeprkaTelibHble TEOPUN MOTHBALIUN
3. IlpoueccyanpHble TEOPUU MOTUBALIUU
KoHTponb B cucteMe MEHEI)KMEHTa 1. CymHocTs  KOHTpPONS  Kak  (PYHKUUH

yIIpaBIeHUA
2. Buasl ynpaBieH4€CKOTO KOHTPOJIS
3. Dramnbl mponecca KOHTPOJISt

[Ipouecc
pelLeHui

IOPpUHATHA  YIOPABICHUCCKUX

1. VYnpaBneHueckue pemieHue M TpeOOBaHUS,
MMPCABABIACMBIC K HUM

. Knaccudukanus ynpapneHueckux pereHui

. [Iponiecc npuHATUSA pelIeHUN

. MeTosibl IpUHATHUS YIIPABICHUYECKUX PELICHUN

.HI/II[epCTBO B OpraHu3aluu

. PYKOBO,I[CTBO H JINICPCTBO B OpraHu3alnn

. JIugepcTBO KEHITUH

Bnacte u BiusHue

. Bnacte 1 ee HICTOUYHHKHU
. q)OpMI)I BJIaCTHU U BIIMAHUA

VYpasneHue rpymniamMu

2
3
4
1
2. Teopuu nuaepcTaa
3
1
2
1. I'pynmel B OpraHu3aiiy U UX TUIIbL.
2

Hedopmaneubple Tpymnmel W OPUYUHBL  UX
BO3HHKHOBEHHUsA. YTpaBlieHHe HehOpMaIbHON
TPYIIION.

3. XapakTepucTtuka rpynn U ux 3Q(pexTUBHOCTb.
4. I'pynmnoBeie mpoueccel. Co3anue KOMaHI U
yIpaBiIe€HUE UMH.

5. IlpeumymiectBa ¥ HEAOCTAaTKH padOTHI B
KOMaHIax/

OreHka 3 (heKTUBHOCTH MEHEHKMEHTA

1. CymHoCTh opraHu3alMoHHON 3()(PEKTUBHOCTH
Y TIOJXObI K €€ OIPENEICHUIO

2. Buasr opranuzannoHHoi 3 GeKTHBHOCTH

3. Kpurepun 3¢ (HeKTHBHOCTH OpraHU3aIMOHHOMN
JeSTEeTbHOCTH

4. Pe3ynbTaTHBHOCTD U 3PPEKTUBHOCTH CHCTEMBI
MeHemkMenTa.  [lokazatenu 3¢ dekTuBHOCTH
yIpaBieHUs

5. OO6ocHoBanue 3(PPEKTUBHOCTH peaTn3aluu
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HasBanue TeMbl

Kpatkoe conepskanue TeMbl (BOIPOCHI TEMBbI)

pGIHeHI/If/'I Mo IMpOBCACHUIO OpPraHu3alMOHHBIX

N3MEHEHUN

6. CTPYKTYPA U COAEPXXAHUE ANCHUITIJIIMHbBI

6.1. ®opma oOyueHus — oyHasi, Kypc — 2, cemectp — 4.

HaunmeHoBaHuUs pa3/ienoB U TEM Koiectso sacos
Jlexu. | Jla6op. | Ipakr. | CPC+K | Beero

Beenenue B kypc «MeHEIKMEHT B
H(OPMaIMOHHO-A0KYMEHTAIIMOHHOMN 4 — 4 6 14
JeSITEITLHOCTI
DBOJIIOIHS MEHEHPKMEHTA U €T0 6 3 6 8 20
COBPEMEHHBIE KOHIEIIUU
[InaHupoBaHUE B CUCTEME MEHEKMEHTA 4 — 4 8 16
Opranu3zaiys B CUCTEME MEHEDKMEHTA 6 — 6 8 20
MoTuBanys U NOTPeOHOCTH 4 - 4 8 16
KoHTponb B cucTeMe MEHEIKMEHTA 4 — 4 8 16
Hpoueccv NPUHSATHS YIPaBICHYECKIX 4 3 4 8 16
peLeHui
JlugepcTBO B OpraHu3aluu 4 — 4 8 16
Buactb u BnusiHue 4 4 8 16
YpasieHue rpynnamMu 4 4 8 16
Onenka 3¢ (eKTUBHOCTH MEHEDKMEHTA 4 4 6 14
NTOI'O 3A CEMECTP 48 - 48 84 180

6.2. ®opma oOyueHus — 3a04Has, Kypc — 2, ceMecTp — 4

HaumeHoBaHMs pa3enoB U TeM Komuectso acos

Jlexu. | Jla6op. | Ipakr. | CPC+K | Beero

Bsenenue B kypc «MeEHEIKMEHT B
H(OPMAaIIMOHHO-O0KYMEHTAIIMOHHOMN 0,5 - 0,5 14 15
JEeSITEITLHOCTI
DBOJIONMS MEHEIHKMEHTA U €T0 0.5 B 1 15 16,5
COBpPEMEHHbIE KOHIICTILIUU
IInanupoBaHue B CUCTEME MEHEIKMEHTA 1 — 1 15 17
Opranuzanus B CHCTEME MEHEIKMEHTA 1 - 1 15 17
MoTuBanys U NOTpeOHOCTH 1 - 1 15 17
KoHTpoJIb B cCUCTEME MEHEKMEHTA 1 - 1 15 17
Hpoueccv NPUHSATHS YIPaBICHYECKIX 1 B 1 15 17
peLeHui
JIugepcTBO B Opra"nusanuu 0,5 — 1 15 16,5
Bunacte u BiusiHuE 0,5 1 15 16,5
YnpasieHue rpynmnamMu 0,5 1 14 15,5
Onenka 3¢ (heKTHBHOCTH MEHEDKMEHTA 0,5 0,5 14 15
NTOTI'O 3A CEMECTP 8 - 10 162 180
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7. OHEHOYHBIE MATEPUAJIbI (CPEJCTBA) JJJIAA TEKYIIET'O KOHTPOJIA

YCHEBAEMOCTH, ITIPOMEXYTOUYHOM ATTECTALIMN

7.1.  KoHTpoJIbHBIE BOIIPOCHI

RROoo~NoO~WDNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

[lonsiTvie M CYyIIHOCTH MEHE)KMEHTA.

MeHeKMEHT U yIIpaBIICHNUE.

[TpuHIMNB! ¥ GYHKIMY MEHEDKMEHTA.

CyIIHOCTb U XapaKTepHbIE YEPThl COBPEMEHHOTO MEHEKMEHTA.

VYcnoBus U IpeANOChUIKY BO3SHUKHOBEHHSI MEHEDKMEHTA.

Oranbl U MIKOJIbl B UCTOPUU MEHEJKMEHTA.

ITonxonpl B pa3BUTUN TEOPUU U IPAKTUKU YIIPABICHUS.

OCHOBHBIE IIKOJIbI MEHEIKMEHTA.

[IIxona Hay4YHOTO YIIpaBJICHUS U €€ COBPEMEHHBIE MOJEIIH.
AnmuHHCTpaTHBHAs (KJIacCHYecKasi) IIKOJIa MEHEI)KMEHTA.
[IIkosa 4eI0BEYECKUX OTHOLIECHUN U €€ Pa3BUTHE.
buxeBropuCTCKOE HAlpaBIECHNUE B MEHEKMEHTE.
CucTeMHBIN, TPOLECCHBIN, CUTYallMOHHBIN ITOAXO0/bI K YIIPaBICHHUIO.
[InanupoBaHue: onpeeaeHue, OCHOBHBIE BUIBL.

Posnb nmianupoBaHus B OpraHu3alyy.

OCHOBHbIE CTaJIUU TUIAHUPOBAHHUS.

[IporuosupoBaHue: OnpeneIeHUe, METOIBI.

Muccus u uens. Buasl 1 TpeboBaHus K LETSIM.

Meron «/lepeBo nenein».

Buibl nnaHOB ¥ MOJXO/IBI K UX pa3pabOTKe.

CymHOCTh PYHKIUHN «OPTaHU3AIUS.
Opra=n3alOHHO-PACIIOPSAUTENIBHBIE METO/IBI YIIPABICHHUS.
XapakTepUCTUKA OPraHNU3alMOHHBIX CTPYKTYp YIPABICHUS U UX BUJIBIL.
[TocTpoeHne opraHu3allMOHHBIX CTPYKTYP YIIPABICHUS.
OpraHuzaniioHHOE IPOEKTUPOBAHHUE.

CymHOCTh MOTUBAIUH KaK (QYHKUIUHU yIIPaBICHUS.
MoTtuBanus 1 NoTpeOHOCTH. MOTHBAIIMOHHBIH MTpoIIecC.
CopepxaTesbHbIE TEOPUU MOTHBALINN.

IIpoueccyasbHble TEOPUA MOTUBALIMH.

IloHsITHE KOHTPOJISI U €TO0 OCHOBHBIE THIIBI.

Heo6xoauMocTh ynpaBiieH4ecKOT0 KOHTPOJIS.

[Iporecc KOHTPOJISI, €rO ATaIbI.

OCHOBHBIE MOHATHUS IPOLECCA IPUHATHUS PELICHUH.
IlonsiTvie M IpUpOIa YNPABICHYECKOIO PEICHHUS.
TpeboBaHMs K KaYECTBY YIIPaBICHUECKUX PELICHUM.
Orenka 3 (heKTUBHOCTH PEIICHUH.

IIpouecc npUHATHUS PEIICHUS U €r0 CTPYKTYpA.

MeToibl TPUHATHS PEIICHUMN.

@akTOpsl, BIUAIOIIKAE HA IPOLIECC IPUHSITHS PEILICHUN.
IIpupona nunepcTBa U €ro OCHOBA.

O¢ddexkTuBHBIA CTUIb JHMIEPCTBA: MOAXOJ C TO3MLIUH  JTUYHBIX

TTOBEJICHYECKUI M CUTYAIIMOHHBIA TTOIXO/IBI.

42
43
44
45
46

. Knaccugukanus ctuiieir pykoBocTBa B IOBEIEHYECKOM TOAXO/E.
. CUTyallMoOHHbIE TEOPUH JHICPCTBA.

. JIugepcTBO, BIACTH U BIMSHUE.

. Knmaccudukanus ¢popm Biactu.

. Yrpasnenue He(hOpMaIbHON TPYTITON.

Ka4yeCTB;
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47. Co3nmaHue KOMaH/ U yIpaBlIeHHE HMU.

48. TlpeumyiiecTBa U HEIOCTATKU paObOTHI B KOMaHAX.

49. Tlonstue 3(h(PeKTUBHOCTH B yIIPABICHHUH.

50. Kpurepun u nokaszarenu 3pGeKTHBHOCTH MEHE)KMEHTA.

7.2.  Tewmsl noxmnanos (pedepaToB)

1. OcHoBHBIE XapaKTEPHBIE YEPTHl COBPEMEHHOT'0 MEHEKMEHTA.

2. 3apyOeKHBI OTBIT MEHEKMEHTA.

3. TpaauumoHHBIE CTPYKTYPHI YIPABICHUS OPTaHU3AIHCH.

4. AnanTuBHBIE CTPYKTYpBI YIIPaBJIEHUS] OpraHU3aHeH.

5. Ocobennoctu (HopMUpOBaHHS CTPYKTYp YIPaBJICHUS OpPraHM3allMi HAa MajblX H
cpennux npeanpustusx B JJHP.

6. IIpoekTupoBaHUE OpPraHM3AIMOHHBIX CTPYKTYp (TpeOOBaHMS K OpraHU3aIlMOHHBIM
CTPYKTypam).

7. TlomHOMOYHS W MX BUIBL. PacipeneneHue yrnpaBieHIECKAX MOJTHOMOYHH.

8. MoTuBauus Ha myTH 3()(HEKTUBHOTO YIpPABICHHUS (3aKOH pOCTa CIIOKHOCTH, 3aKOH
BO3pACTAOIICH HEONPEACIEHHOCTH, 3aKOH 00paTHOTO Y PeKTa).

9. ConepxaTenbHble TEOPUU MOTHBALIUH.

10. IlpomeccyanbHblE TEOPUU MOTHBALINH.

11. MotuBaunonusle mMoaenu (teopun «X» U «¥Y» Jyrmaca Maxklperopa u Buibsim
Oyuu u Teopus «Z»).

12. OcHoBHBIE 3TamBI IpOLIECCa KOHTPOJIS.

13. BHemHuit ¥ BHyTpEHHUI KOHTPOJIb.

14. BuemHuil KOHTPOJIb Ha KPYNHBIX MOPEINPUATHAX: I€Jb METOJbl U YCIIOBHS
peanusaium.

15. KoMMyHHKaIlMOHHbBIE CETH U UX PA3HOBUAHOCTH.

16. Pemrenue: pa3HOBHIHOCTH W DTAITbI TPUHSTHS.

17. KommyHukamu u 3p(HeKTHBHOCTD YIIPABICHHUS.

18. BHemHue v BHYTpEHHHE KOMMYHHKAIIUU OPTaHU3AIHH.

19. Ponb kOMMyHHKalui 1 HHPOPMALIMU B IPUHATHU YTIPABIEHYECKUX PEIICHUH.

20. CymnrHocTh ¥ IPUEMBI CAMOMEHEHKMEHTA.

21. OCHOBBI JIEJIOBOTO M YIPABICHYECKOTO OOIIECHHS.

22. XapaKTepuCTHUKa CHCTeMbI HH(POPMAIIMOHHOTO 00eCIIeUeHUs YIIPaBICHUS.

23. YnpaBieHHe epCOHAIOM OpraHU3aluu U d3PPEKTUBHBIN MEHEIKMEHT.

24. TIpoGaeMbl COBPEMEHHOTO MEHEIPKMEHTA.

25. VHHOBaIMOHHBIE MPOOIEMbI COBPEMEHHOTO MEHEIKMEHTA.

7.3.  OOpa3zer copepkaHus SK3aMEHAIIMOHHOTO Oniera

B ciyuae BeneHust yueOHOro mporiecca ¢ MCIOJIb30BAHUEM 3JIEKTPOHHOTO OOy4YCHHUS M
JTUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJOTHH, colep)kaHue OuiieTa MOXKET OTIMYaThCS OT
MIPUBEJICHHOTO.

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. IToHsiTHE M CYIIHOCTH MEHE)KMEHTA.
2. ConeprkaTesbHbIE TEOPUH MOTHBALIUH.
3. IIpouecc NpuHATHUS PELIECHUS U €r0 CTPYKTYpa.
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8. PACIIPEJIEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYHAIOT OBYYAIOIIMECA

OOm1ast ornieHKa 3HAHWKM OOyYaIOMIMXCS MO AUCHUIUIMHE NpoBoauTcs mo 100-0ammbHOM
HIKaJle UCXOJsi W3 MAaKCUMyMa, IPUBEAECHHOro B Tabmuie Huxe. OpraHu3allMOHHO-ydeOHas
paboTra B ayAUTOPUM OLICHMBAETCS HA OCHOBE TaKMX KPUTEPUEB KaK IMOCEIIAEMOCTb 3aHITHM,
CBOEBPEMEHHOE U KAa4yeCTBEHHOE BBINOJIHEHUE JOMAIIHMX 3a/JaHUi, aKTUBHOCTh BO BpEMs
MIPOBEICHUS JICKIIMOHHBIX M TMPAKTUYECKUX 3aHATHH (y4acTHe B OOCYXKIECHHH TEKYIIEro H
MPOIIEHHOr0 MaTepuaa, pelieHue 3ajad 1 T.11.).

Howmepa pa3znenos Buner pabot Maxcimaibaoe
pa pasit /PP KOJINYECTBO 0aJIJIOB
OpranuzaninoHHO-yueOHast paboTa B Ay JUTOPHH 50
1

WNuauBuayanbHas pabota (pedepar) 10
NTOI'O 60
OK3aMeH 40
OO01muii UTOT 32 CEMeCTp 100

CooTtBeTcTBHE 0AIIOB OLIEHKE

Ornenka 1o nATHOAUILHOM HIKaJIe
KomnuuecTBo 6aiioB =
s 100 ECTS | Dx3amen, nuddepeHunpoBaHHBIN 3auer
3a4eT

90-100 A OTJIINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOTHo 3a4TEHO
70-74 D 3a4TEHO
60-69 E yIOBIETBOPUTEIHHO SaTTemo
35-59 FX HE 3a4TCHO

0-34 = HEYIOBJICTBOPUTEIHHO e 3aUTeHO

9. OBECIIEYEHUE OBPA30OBATEJIBHOT'O ITPOLIECCA JJIA JIUL] C
OI'PAHMYEHHBIMU BO3MOXHOCTAMMU 3JO0POBbA 1 UHBAJINZIOB

B xozxe peanuzanuy JUCHUILUIMHBI UCIIOIB3YOTCS CIEIYIOIINE TONOJHUTEIbHBIE METOBI
00y4eHHsl, TEKYILIEr0 KOHTPOJISl YCIIEBAEMOCTH M NMPOMEKYTOUHON aTTeCcTalui 00yJaromuxcs B
3aBHCUMOCTH OT UX MHIMBHYyaJTIbHBIX OCOOCHHOCTEH:

1) uist crenbIx U CIa0OBUIAIINX:

—JeKIMU O(QOPMIISIFOTCS B BHUJE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOI'O C ITOMOILBIO
KOMIIBIOTEpA CO CHEIHATN3UPOBAHHBIM POTPaMMHBIM 00€CTICYEHUEM;

—JUIs BBIIOJHEHUS 3aJlaHusl NpU HEOOXOAMMOCTH IPEIOCTaBISAETCS YBEJIMYMBAIOLICE
YCTPOHCTBO; BO3MOXHO TaKKE€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUMBAIOIIUX YCTPOMCTB;

—IUCbMEHHBIE 3a7]aHusl O(POPMIISIOTCS YBEIMUEHHBIM IIPH(PTOM.

2) JUIsl TITyXHX U CIa0O0CIbIIIANINX:

—JEeKIMU O(hOPMIISIOTCS B BUJIE AJIIEKTPOHHOTO JOKYMEHTA;

—IUCbMEHHBIE 33J]aHUs BBIIOJHAIOTCS Ha KOMIIBIOTEPE B IMCbMEHHON (OpME;

—3K3aMeH MPOBOJIUTCS B MUCHMEHHOW (pOopMe Ha KOMIIBIOTEPE; BOSMOXKHO IPOBE/ICHUE B
dhopme TecTUpOBaHMS.

3) IuIs JIML ¢ HApYUICHUSIMUA OMIOPHO-/IBUTATEIBHOTO arapaTa:

—JeKIMU O(QOPMIISIFOTCSL B BUJE AJIEKTPOHHOIO JIOKYMEHTA, JAOCTYIHOI'O C ITOMOILBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIEYEHUEM;

—IHACBbMEHHBIE 3a/IaHUS BBIOIHIIOTCS HA KOMIIBIOTEPE;

—3K3aMeH M 3aué€T MPOBOAATCS B YCTHOM (OpME WM BBINOIHAIOTCS B NMHUCHMEHHOU
(dhopme Ha KOMIIBIOTEPE.
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IIpy HEOOXOOUMOCTH MpPENyCMAaTPUBAETCs YBEIMUCHHE BPEMEHHM I IOATOTOBKH
OTBETA.

[Iponenypa  mpoBeAeHHs  NPOMEXKYTOYHOM  aTTecTaluM Ui OOy4YaroLIMXCs
YCTAHABIMBAETCS C YYETOM HMX HMHIMBUAYAIBHBIX TCHUXO(U3UYECKHUX OCOOEHHOCTEH.
[IpomerxyTouHas aTTecTalys MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mpoueAypbl OLEHHBAHUS PE3YJIbTaTOB OOyUYeHHs JIOIyCKaeTcs ¢
UCIOJIb30BAHUEM TUCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

OO6ecnieunBaeTcs AOCTYI K HHPOPMAIIMOHHBIM U OMOIHOrpauueckuM pecypcaM B CETH
WutepHer Ui Kaxjaoro oOywaromierocst B ¢opmax, aJalTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3/10pOBbsl U BOCTIPUATHUS UHPOPMALUH:

1) miast caenbix ¥ caabOoBUIAIIMX

—B [I€YaTHON (popMe YBEIUUEHHBIM IIPUPTOM;

—B (hopMe 3EKTPOHHOTO JOKYMEHTA,;

2) IUTS TIYXHX U cIa0O0CIIbIIIaIHX:

—B neyaTHOH opme;

—B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

3) s 00yYAIOLINXCS ¢ HAPYLICHUSIMU OTIOPHO-ABUTATEIILHOTO aIlapaTa:

—B Me4YaTHou Gopme;

—B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

10. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHME YUEBHOI'O I[TPOLIECCA

Y4eOHbIC 3aHATHS MPOBOIATCS B 8-M yueOHOM Kopmyce (T. JloHenk, yi. YemroCcKHHIIEB,
n. 198 a) ynuBepcureta. [[nga mpoBeneHHs J1abOpaTOpHBIX 3aHATHH TpeOyeTcs ayIuTopus,
o0opyZiOBaHHAsT MEJOBOM WJIM MAapKEpHOW JOCKOM, MYyJIbTUMEIUIHBIA MPOEKTOp M SKpaH,
HOYTOYK, KOMIUIEKT y4eOHOW mMeOenu I CTYJeHTOB, pabouee MECTO MPEeroiaBatelis, BHIXO/ B
WHTepHeT — MPOBOAHOM WK ¢ UcToNb30BanueM Wi-Fi.

Jis caMocTOsATeNbHOW pabOThl MCIONB3YIOTCSI TEKCTOBBIE M 3JEKTPOHHBIE PECypChl
Hayunoil 6uOIMOTEKM YHHMBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OWUONIMOTEUHBIX 0a3 JaHHBIX,
yueOHO-MeToInueckoe oOecleyeHrne, NpeACTaBICHHOe B Y4eOHO-METOJIMYECKOM KaOuHeTe
I'maBHOTO KOpMyca (aym.405).

OOyuaronecss HMEIOT BO3MOXHOCTh  HCIIOJIb30BaTh y4eOHbIE MaTepHalbl 10
JTUCLUIIIIMHE, pa3MelieHHble Ha Tutatdopme Moodle LlenTpa nucTaHIMOHHOTO 00pa30BaHUS
OI'BOY BO «louI'Y». [Ipu u3ydeHnn AMCUUIUIMHBI IPUMEHSIOTCS 3JIEKTPOHHOE O0Y4YeHHE U
JTUCTAaHIIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTUH.

C  ucronp30BaHMEM  pecypcoB  MIaTGOpMbl  JUCTAHIMOHHOTO  OOpa30BaHUS
OCYILECTBIIACTCSI TEKYIIUH KOHTPOJb 3HAHUH OOy4YaloLIMXCS Ha OCHOBE TECTUPOBAHMUA U
IIPOBEPKHU PE3YJIBTATOB CAMOCTOSATEIBHON paOOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas nuTEpatypa

1. Taiimapp, E. B. MeHemkMeHT B HMH(POPMAIIMOHHO-IOKYMEHTAIIMOHHON JIESITEIBHOCTH
[OnexTponHBIT pecypc] : y4eOHOe mocoOue sl CTYJICHTOB HampaBieHus mnoarotoBku 46.03.02
JHoxymenTtoBenieane u  apxuBoBercHue 46.04.02 JIoKyMEHTOBENICHHE ¥ apXHBOBEICHUE /
E. B. T'aiinapp, E. A. Mutpoxuna ; ['OY BIIO "Jlonenkuii HanmoHaytbHbIA yHUBEpcuTeT", Kadenpa
nH(pOpMaMOHHBIX cucTteM ynpaeinenus. — onenk : JJouHY, 2019. — DnekTpoHHBIE TEKCTOBBIC
nanabie (1 daitn).

2. VBanoBa, . A. MeHemKkMeHT : y4eOHMK W TpakTUKyMm s By3oB/ U. A. VBaHoBa,
A. M. CepreeB. — 2-¢ u3n.— Mocksa : MzmatensctBo HOpaiit, 2024. — 327 c.— (Bsicuiee
obpazoBanue). — ISBN 978-5-534-18459-4., — Tekcr : osnekrponHblii // OOpa3zoBaTenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535066 (nata obpamenus: 23.04.2024).

3. MenemxMeHT : yueOHUK u mpakTukyM it By3oB/ W. H. llankun [m ap.] ; mox oOmei



11

penakimeri WM. H. ankwnaa. — 5-¢ w3n., mepepad. um gor. — Mocksa : M3parensctBo FOpaiiT,
2024. — 589 c. — (Beicmiee oopazosanue). — ISBN 978-5-534-09158-8. — TekcT : 31eKTpOHHBIIH //
O6pazoBatenpHas matdgopma FOpait [caiit]. — URL: https://urait.ru/bcode/544945  (mata

oOparienust: 23.04.2024).

4. KopotkoB, D. M. MenemxkmeHT : yueOHuK s By30B/ O. M. KopotkoB. — 3-¢ m3n.,
niepepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2023. — 566 ¢. — (Beiciiee oOpazoBanue). —
ISBN 978-5-534-07327-0. — Texkcr : anekTponHsIii / Obpa3oBatenbHas mwiardopma FOpaiit [caitr].
— URL: https://urait.ru/bcode/510549 (nata obparenus: 23.04.2024).

5. MeckoH, M. X. OcHoBbl MeHekMeHTa / Maiikin X. Meckon, Maiikn Ansoept, OpaHKIvH
Xenoypu ; [miep. ¢ anri. u pea. O. . Mexasens|. — 3-e m31. — Mocksa : Bunbsime ; Cankr-TletepOypr,
2012. - 665 c.

11.2. JlononHuTeNbHAS JTUTEpATypa

1. IInaxorHukoBa, M. A. MH(}opManmoHHbIe TEXHOJIOTHH B MEHEIDKMEHTE ;| YICOHUK H
npakTUKyMm ans By3oB/ M. A. IlnaxornukoBa, O. B. BeprakoBa. — 2-e¢ u3n., mepepal. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2024. — 326 ¢. — (Bricmee oOpa3oBanue). —
ISBN 978-5-534-07333-1. — Texkcr : anexkrponHslil // ObpazoBatenbHas miuardopma HOpaiit
[caiit]. — URL: https://urait.ru/bcode/535632 (nara obpamenus: 23.04.2024).

2. AOuyk, B. A. MeHeI)KMEHT: NpUKJIAJHbIE ACHEKTHl : YYeOHUK W MPAKTUKYM JIJIs
By30B / B. A. A06uyk, C. FO. TpanueiH, B. B. Tumuenko. — 3-e u3j., ucrp. u gon. — Mocksa :
WznatensctBo FOpaiit, 2024. — 347 c. — (Bricee obpazoBanue). — ISBN 978-5-534-17081-
8. — Tekct : smekrpoHHbld // OOpa3zoBatenbHas tiargopma HOpait [caiit]. — URL:
https://urait.ru/bcode/538106 (nara obpamenus: 23.04.2024).

3. Tutos, B. H. Teopus u uCTOpUS MEHEIDKMEHTA : YYSOHUK U MPAKTUKYM JIJIsl BY30B /
B. H. Turos, I'. H. CyxanoBa. — Mocksa : U3znatensctBo FOpaiit, 2024. — 487 c. — (Bricuiee
obpazoBanmue). — ISBN 978-5-534-05725-6. — Texkct : snekrtpoHHBId // OOpa3zoBarenbHast
mwiatrpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/537103 (mata oOpameHus:
23.04.2024).

4. TlpakTuyeckuil Kypc MeHekMeHTa : yueOHuk i By3oB / FO. B. Ky3uenos [u ap.] ;
nox penaknuert 0. B. Ky3nenoBa. — 2-¢ u3n., nepepad. u jon. — Mocksa : M3mareiascTBo
HOpaiir, 2024. — 254 c. — (Beicee oOpaszoBanue). — ISBN 978-5-534-17637-7. — Tekcr :
anexkTpoHHbId  //  OOpazoBarenvHas  miatpopma  Opaiit  [caiit]. —  URL:
https://urait.ru/bcode/536680 (nara obpamenus: 23.04.2024).

12. ”TH®OPMAILIMOHHBIE PECYPCBbI

1. HanmonanweHast snekrpoHHass Oubnmoreka (HOB): denepanphas rocymapcTBeHHas
uHdopMmarmonHas cucrema / MunucrepctBo Kynbryper P®; Poccwuiickasi rocymapcTBeHHas
oubnmmoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata ob6pamenus: 01.09.2023). —
Pexxum noctyna: cBoOoaHBIN, IoaMMcka. HeoOxonmuMa ycTaHOBKA TPOrPaMMHOTO 00ECTICYCHUSI.
— TeKcT: AEeKTPOHHBIH.

2. eLIBRARY.RU: nayunas snextpoHHas oubnuoreka: caiit. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum gocTyma: s aBTOPH3OB.
IIOJIb30BaTEIEH. —T€KCT: JIEKTPOHHBIM.

3. Hayunas oanexktponHas OubOmmoreka «KubepJlenunka»: cait / Acconuanus
«OtkpbiTast Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexum moctymna:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

4. DnexTpoHHO-OMOAMOTeUHas cuctema «Jlauby: [caiit]. — URL: https://e.lanbook.com
(mara oOpamenus: 01.09.2023). — Pexum goctymna: Jjisi aBTOpPU30B. MOJb30BaTene. — Tekcr:
3JIEKTPOHHBIN.
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5. OBC IOpaiit: anmekTpoHHass 6ubIMOTeUHas cuctema: cat. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara obpamenus: 01.09.2023). — Pexxum AocTyma: il aBTOPU30B.
MoJjp30BaTeeh. — TEeKCT: ANEKTPOHHBIH.

6. DnexrponHo-OuOmmoTeunas cucrema Houl'Y: caiitr / ®I'BOY BO «Jlonl'Y». —
Howuenk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
J0CTyTIa: CBOOOTHBIN. — TeKCT: 3JIeKTPOHHBIH.

7. DnextpoHHbIi Katajgor Hayunon 6ubmmoreku J{onl'Y: pasnmen caiita / Hb lonl'Y. —
Tekct: anexkrponnsii // OBC Jlonl'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mata
obpamenus: 01.09.2023). — Pexxum nocTyma: MOMCK CBOOOJHBIN, AJIEKTPOHHBIE TOKYMEHTHI —
Juis mostb3oBareieit JJoul'y.

13. TIPOI'PAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnoparuBnas nurien3ust JJoul'Y Ne 46484614)

2.  Microsoft Office (koprnoparuHas iuten3us JJoI'Y Ne 46472919)

3. Microsoft Visual Studio (suniensust nporpammsl Dream Spark 1i1st BeICIINX y4eOHBIX
3aBeJICHUN)

4. Awntusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (iunensun GPL, Apache,
BSD nst cB00601HOTO IPOrpaMMHOTO 0OECTICUSHHUS ).
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